1099 Payment Correction Instructions

The following instructions are provided to allow the user to change invoices for
the purpose of correcting a 1099-Miscellaenous. After all corrections are made,
the last step is to have the 1099 changes incorporated and reprint or delete the
vendor’s 1099 by notifying the Office of Accounting as directed.
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Results
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G List Edit Goto Epvionment Settings  Spstemn Help

o G Imcee CHE Do0a BB @

W PN %2 BEPNEA FET BB B Bisee | B % 0S| [ 0o
Status: B open 4 Parked @ cleared =
Due date: Overdue &y Due ¢@ Hot due
St |Assignment Doc.no. Type Doc. date | |S DD |Amount in local cur. |LCurr |G1

I @ | 28616179 L1880580 RE a7/11/2881 L22.88- |USD FiL)
I @ | 24616303 L10888688 RE a7/11/2081 24.88- (USDP Fil)

[:@ I @ | 24616306 L1888579 RE a7/11/2881 21.68- (USD FiL)
% I @ | 24616309 L1888581 RE a7/11/2081 20.88- (USD Fil)
~=f IC @ | 70001892532002 7080189253 | ZP 88/83/2081 Loy .68 |USD FiL)
F I @ 24782988 1881118 RE a7/23/2081 324.88- |USD Fil)
—il C @ | 28783122 1881115 RE a7/23/2081 28.80- (USD FiL)
& I @ | 70002 044462002 70882844446 | ZP a8/08/2081 352.88 |UsSD Fil)

|l @ | 28759292 c1a81217 RE a7/18/2081 389.18- |USD FiL)
E I @ | 284759296 1881224 RE a7/18/2081 187.28- |USD Fil)
== " @ | 28759297 L1881225 RE a7/18/2081 47.5%2- (USD FiL)

@ I @ | 24759301 1881216 RE a7/18/2081 28.88- (USSP Fil)

: I @ |79002119732002 7088211973 | ZP a8/a9/2081 643 .82 |USD FiL)
I @ | 24682848 1881582 RE a7/27 /2001 1,159.23- (USD Fil)
I @ | 284732969 1881688 RE a7/38/2081 11 .68- (USD FiL)
= I @ | 28732991 1881583 RE a7/38/2081 7.75%— |UsD Fil)

o I @ | 70002801852002 70882809185 | ZP a8/14/2001 1,288.66 (USD FiL)

a I @ | 284759299 L1881228 RE a7/18/2081 421.88- |USD Fil)

8 I @ | 70002878952002 7088287895 | ZP 88/15/2881 421.88 |UsSD FiL)

=2 C @ | 24805814 L1882861 RE a7/18/2081 43.68- |USD Fil)
& ' oE
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@ List Edit Goto Environment Settings  Systerm Help ~
o Gl Dnlcee SHR a0an AR @
; - .
W PN %2 BERA FEAT B DS B oo @i | B % 85 | [ 01k
Status: @ open 5 Parked @ BchE.hE?fe display variant.. E“HFS' =
Due date: Overdue &y Due
Choose Display Variant
St |Assignment Doc.no. Type Dok~ —LCury | C1
r @ (28616179 L1880580 RE a7/11/2081 L22.88- |USD FiL)
r @ (246163202 51080688 RE a7/11/2081 24.89- (USD Fil)
r @ (248616306 L1889579 RE a7/11/2081 21.68- (USD FiL)
r @ (2486163209 L1889581 RE a7/11/2081 20.80- (USD Fil)
r @ |70001892532002 7008189253 | 2P 88/83/2001 Loy .68 |USD FiL)
r @ (24782988 L1881118 RE a7 /23/2001 324 .98- |USD Fil)
r @ (24783122 L1881115 RE a7/23/2001 28.89- (USD FiL)
r @ |70002044462002 7000284446 | 2P a8/08/2001 352 .88 |UsSD Fil)
r @ (24759292 c1a81217 RE a7/18/2001 389 18- |USD FiL)
r @ (24759296 L188122y4 RE a7/18/2081 187 .28- |USD Fil)
r @ 24759297 L1881225 RE a7/18/2001 47.52- (USD FiL)
r @ (24759301 1881216 RE a7/18/2081 20.89- (USD Fil)
r @ |70002119732002 7088211973 | 2P a8/a9/2001 643 .82 |USD FiL)
r @ (24682848 1881582 RE a7/27 /2001 1,159.23- (USD Fil)
r @ (24732969 L1881688 RE a7/38/20081 41 .68- (USD FiL)
= r @ (24732991 L1881583 RE a7/38/2001 7.75—|UsD Fil)
o r @ |70002801852002 70002889185 | 2P a8/14/2001 1,288.66 (USD FiL)
3 r @ (24759299 L1881229 RE a7/18/2081 421.88- |USD Fil)
8 r @ |70002878952002 7008287895 | 2P 88/15/2081 421.88 |USD FiL)
=2 C @ | 24805814 L1882861 RE a7/18/2001 43 .68- |USD Fil)
P K | _'l_I
gl e [FBLIN ¥ | sapgas [OVR | 1.93
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dWcee 2Kk anaa 55 @
M N %2 BERE FAT BB @ Bt Gisee | B 5 85 | [ koo
B open 5 Parked
Overdue &y Due
Assignment |DDC.I‘ID. |TUDI':" |DDC. date |S|DD|HI1|DUI'It in local cur. |LCurr |Gl
] Digplay variant: Choose
r @ |2u¢ 522.08- [USD |78
[ @ |28 |Variant Mame 24.808- (USD 78
r @ |2u¢ [AI03FEY 21.68-(USD |78
r @ |24 |AUDY Wendor local curency 30.88- |UsSD ri]
r @ | 781 1SAP Standard local cumency 597.68 (USD L
r @ | 243 g24.00- (USD |78
T @ 2s] Choose /1099 PAY Variantand 28.80- USD |70
r @ |78¢ ) 352.88 (UspD |78
r @|221| Click on Copy 389.18- |USD |79
r @ | 243 187.28- (USD |78
r @ | 247 47.52-|Usp |78
r @ | 243 20.680- |USD |78
r @ |70¢ 643.82 (USD |79
r @ |2u¢ 1,159.23-|Usp |78
r @ | 247 41.68-|USD |78
r @ | 243 7.75-|usp |78
C

- T o | B3 || 2[00 @) % 1,208.66 |USD |78
r @ | 24759299 518681228 421.08- [USD |78
r @ | 70002878952002 7000287895 421.08 |[UsSD |79
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@ List Edit Goto Environment Settings  Systerm Help ReSUItS ’
o Gl Imlcee CHE 0000 BB @
[x}
W PN %P BORA FEAT B D B @i | B %88
r
E Amount in local cur. |BA Doc. date |Type G/L acct With.tax base amount
C Lo7.68 (9718 88/783/720M1 | 2P 21100610808 a._98a
F 352.808 TAG-G0-Lan-tOoa4- S samm— 111 a.8a
643 .82 1 1 i 11] a._98a
E v _Choose the_ first Il_ne N L
wEll IC u21.88 || item and click on it. 1] 8.00
g r 536 .87 —rr (5T 0.08
| 174.08 (9718 |88/16/72001 | 2P 21100610808 a._98a
14 C F.07F |B7F18|88/17 /7281 | 2P 211080610888 a.8a
—il IC 116.64 (9718 88/21 /72801 | 2P 21100610808 a._98a
g C 652 .88 (9718 |88/22/728001 | 2P 211080610888 a.8a
% C 485 .85 (8718 88/23/7280M1 | 2P 21100610808 a._98a
@ C 794 59 |B718|88/29/72801 | 2P 211080610888 a.8a
— - 8.58 |9718|88/29/7280M1 | 2P 21100610808 a._98a b
@ [ 219.11 (8718 |88/730/728001 | 2P 211080610888 a.8a
C 470.49 |(B710|88/730/728001 | 2P 21100610808 a._98a
C F.,013.04 (9718|09/786/72001 | 2P 211080610888 a.8a
C Loy 76 (8718 |89/10/72801 | 2P 21100610808 a._98a
= C LO.¥6 | 68718 (89/11/72081 (2P 211080610888 a.8a
o C 1,436.31 (8718 89/11/728001 | 2P 21100610808 a._98a
3 C 280.08 (8718 |11/16/72801 | 2P 211080610888 187 .57
‘8 C La.88 | 8718 [11/16/72081 | 2P 21100610808 46 .90
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] @ BcEaCHEODLNIRRIQE
Change Document: Line item 007

E\E\li} More data ||Q + Mext item ||B + Previous item|

Amount

Tax code
W tax hase |

W tax code

This is an example of payment that was
not coded as taxable but should have
been

Bline date

Prmnt block
Pmntmethad W Pmnt meth.supl.
Clearing
Assignment Too0zantasznoz
Text

Inyoice ref.

Payment amn




] @ BcEaCHEODLNIRRIQE
Change Document: Line item 007

E\E\li} More data ||Q + Mext item ||B + Previous item|

Change the w tax base amount to the full amount of the
payment and change the tax code to 07

Amount

Tax code

1208 .66

Wi tax base Wty code 07

Bus. area
Disc. amount

Days/percent
Bline date

Prmnt block
Pmntmethad W Pmnt meth.supl.
Clearing
Assignment Too0zantasznoz

Inyoice ref.

5 Payment armn




- Change Document: Line Item 001

State of Arkangas LITTLE ROCK. Dac. no. I? 8082 84446
Line Item 1 / Outgoing pay t 425

@ Document Edit Goto Estras  Environment  Spstem Help ~
“3“ Halcea SRk anaa AR @

2 " ﬁ? ﬂ' ‘2 - a J3 5 Moedata +Next item +F'revious item

‘Wendor 1080006460 CORFORATE EXPRESS G/L acc |211 Boe1088

Company code ARK 2201 BROOKWOOD, SUITE 104

LA Amount [352.80 USD

Tax code l_

@ W' taw base |352.SB IUSD W' taw exempt I W' taw code IH‘!H
k=

i A This is an example of a payment that should be charged to Rent —
& Bus. 01

% Key the amount in the W tax base and change to w tax code to 01
@l =nd This concerns the taxpayer because FICA is not required to be

ronf Paid on Rent

Prin

E EIEU =1 IUU! ooy ouaT If OO g T P arrmrm. IUJ(—-UU ==l

ﬁ' Azgignment [Fonnz0d4462002 ‘

o]

(8 Text Save

=

Note: a separate additional 1099 will be created for Rent.
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Dispiay Document: Line ltem 001

v & 3 o Moredata [ Withholding tax data |

i I _1BEBBB4BB 2110081000
70005381187

Line term 1 f Qutgoing payment r 25

Amaount 1,000,008 USD
Tax code
Witax base 937 .86 IS0 "itaxexempt  @.00 Wiax code  B7

Additional details

Bus. .

= Here is an example of where the tax |
code was set to taxable but should

Bline date have not been taxable.

Frnnt block LE]

Prant method € Prnnt meth.supl.
Clearing 111642001 ¢ 7000581107 Paymentamnt 1,000.00
Assignment TO00s011072002

FELIN b sapoas | OVR
3 3 o 1 |

| N Beae CHEDDLD ||
Change Document: Line item 007

Eglﬂ More data ||B + Mext itemn ||B + Previous iterm ||ﬂ withholding tax data |

_199995459 2110801000
TOROR01107

Line term 1 f Outgoing payment f 25

Amount 1,000.008 IJED
Tax code
Witax base 937 .86 S0 W taw exempt Witax code 00 @

Additional details
Bus. area

Change to tax code to
00

The amount can be left
Bline date 1141642001 alone
Frmnt block InviomreTET, 7 T

Pmnt method € Pmnt meth.supl

Clearing 114167200 Save
Assignment Toooantn

Text

Payment amnt 1,008,080 uso
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2 dH Qe LHRE HDo0 EHE @&

Vendor Line item Display
MADP M| w2 BEoRE| FTAEAT BER| R G chese G| 8% AR @
|Save display variant CtrI+F12| E
=
Lmount in local cur. |BA  |[Doc. date |Type G/L acct |With.tax base amount
L 597 .60 |O710(08/03/2001 |ZF 2110001808 500 . 00
I 352.80 (OF10|08/08/2001 (2P 211600816000 352 .80
f" G43.82 (O710|08/09/2001 (2P 21160081600 o.oa
L 1,208 66 |B710(08/14/2081 [ZP 21168081608 1,208 66
L 421.08 |O710(08/15/2001 | ZP 2110001808 o.o0
C 536.87 (OF10| 08162001 (2P 211600816000 o.oa
C 174 .08 (B710|08/16/2001 (2P 21160081600 o.oa
C TFT (@F10| 0872001 (2P 21168081608 o.oa
L 116.64 |O710(08/21/2001 |ZP 2110001808 o.o0
C G52 .80 (OF10| 08222001 (2P 211600816000 o.oa
C 405.85 (OF10|08/23/2001 (2P 21160081600 o.oa
C 94 B9 (OF10|08/29/2001 (2P 21168081608 o.oa —
L . . .
L This will not reflect your corrections until your refresh the
C screen
C . :
L 59,76 |BF10(09/11/2081 [ZP 211600816000 o.oa
C 1,436.31 |B710(09/11/2081 [ZP 21160081600 o.oa
C 200,00 |[@F10) 11 H16/20081 | 2P 21168081600 187 .57
[«
3

D | FBLIN [ | sapgas | OWR

g start || B Microsoft...| 2qinbox - Mi..| £144515 Cu..| @) S4P Logo. |[gs'Vendor ..

| R e e 10:46 b

@ Frint B atan HE @6
_V Refresh
eqot | Choose List
I zend. | Choose Refresh B | [S[S choose ][ sare | | (][54 |
Exit [~
=
Amount in local cur. |BA Doc. date |Type G/L acct With. tax base amount
1 597 .60 |O0710(08/03/2001 (ZP 2110801000 500,80
L 362.80 |0710(08/08/2001 (ZP 2110801000 352,80
L G43.82 |0710(08/09/2001 (ZP 2110801000 a.e0
C 1,208 .66 |O0710(08/14/2001 [ZP 2110801000 1,208.66
L 421 .08 |O0710(08/16/2001 [ ZP 2110801000 a.e0
L 536.87 |O0710(08/16/2001 [ZP 2110801000 o.ag
L 17408 |0710(08/16/2001 [ ZP 2110801000 a.e0
C V.77 |0F1@|@Ef1T/2001 | 2P 2110801000 a.ae0
L 116.64 |O0710(08/21/2001 (ZP 2110801000 a.e0
L G52.80 |0710(08/22/2001 (ZP 2110801000 o.ag
L 405 85 |0710(08/23/2001 [ ZP 2110801000 a.e0
C 794 59 |O0710(08/29/2001 (ZP 2110801000 a.ae0
L 8.58 (0710|0Bf29/2001 2P 2110801000 a.e0 [
L 218,11 |O710(08/30/2001 [ ZP 2110801000 o.ag
L 470.49 |0710( 083072001 [ ZP 2110801000 a.e0
C 7,013.04 |0710(09/06/2001 [ ZP 2110801000 a.ae0
L 594 76 |O0710(09/18/2001 ZP 2110801000 a.e0
L B9.76G |O710)@9/11/2001 | ZP 2110801000 o.ag
L 1,436.31 |0710(09/11 /2001 [ ZP 2110801000 a.e0
C 20008 |O710(11/16/2001 [ ZP 2110801000 187 .57
L 50.08 |O718]11/16/2001 | ZP 2110801000 46.90
[~
[
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List Edit Goto Environment Settings stern Help

g Review Changes 1E | @
Vendor Line itemn Display
- The 1099 corrected amount .

4 | e 228 L . @ sae | B %6 5 M | O
depends on the amount in =
with. tax base amount =

Amount in local cur. [BA [0 Column, e amount ]
f" 597 .60 |O710 qE0 .80

C 352.80 |0718\§ Exception: 352.80

C G43.82 |0710 a.oo

C 1,208.66 |o716|d If you changed a payment |,z 65

I 421.08 (0710 : H o.oo

u e36 a7 larald that was in the with tax 2 Ao

L 174.08 1871818 hase amount column non 5.80

L Era e ra ] . B.oo

C 116.64 |o710|] taxable by entering 00 and 500

[ G52.80 (@710 P g.e0
C s |arald did not change the w tax oo

C 794.59 |e718|4 amount on the payment to 9.00

L 8.58 (@710 . . . . o.oo [

C 219 .11 |O710 ZerO, |t W|” St|” appear in the A.e0

C 470.49 |0710 H i a.oo
E el AL coIL_Jmn. Hovyever it will not Sieh
L 524.76 (67104 be included in the 1099 total 9.00
[ 899.76 [OF10 o.oo

L 1,436.31 |O710 o.oo

C 200.08 (0710 187 .67

C 50.00 |0710 46.90 |

[«

[~
F@ 84 iterns were selected [ | FBL1N sapgas | OWR
ghistant| | By Microsont .| 2ginbos - Mi. | £744518 Cu. | g 54P Logo || e Vendor ... | R ER D M 10504

Contact Office of Accounting as directed to finalize
the 1099'’s.




